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Cragside Booking Form – Education Visits 

Thank you for choosing Cragside for your visit.  

To ensure you get the most from your day, we strongly recommend that the group leader (i.e. the person responsible for the party on the day) reads and agrees to the terms and conditions set out in this form. 

1. Please print off a copy of this booking form (all information will be treated as confidential), sign and return to Business Services at the address on the top of the form.

2. Receipt of the booking form will confirm your booking. 

3. We recommend that you book a free group leader visit to Cragside before your visit to do your own pre-assessment.

4. Please notify Business Services of any changes (including final numbers) to the information given on the booking form as soon as possible.

Please provide details of your visit using the table below. 

	Date of visit:
	 
	Membership No.

	Name of school:
	

	Email Address:
	

	Address: 

Postcode:
								

	Tel. no.:
	
	Contact name:
	

	No. pupils:
	
	Age of pupils:
	

	Number of adults:
	
	Special needs:
	

	Time of arrival:
	
	Departure time:
	

	House/Gardens/Estate (self-led) – Entry into House   11am – 12 noon  □	12 noon – 1pm    □ 
                                                                                           1pm – 2pm     □     2 – 3pm    □     
Grounds/Estate only   □







Booking Terms & Conditions 

· If planning to visit the house, the group leader must split party into smaller groups (10 pupils per group, max 30 pupils per hour). 

· Each group of 10 must have an adult accompanying them.

· Groups of 10 are asked to start their visit at different places in the house to avoid overcrowding.

· Cragside is a historic home and a visitor operation; please ensure that pupils behave appropriately to prevent any impact on the collections or other visitors to the house. 

· Please be aware there is no storage facility for rucksacks/bags at the house. Please leave bags on-board your coach.

· Please arrive at the house 10 minutes before your entry time. 

· Group leader must report to a member of the Visitor Welcome team at the desk in the Entrance Hall to let them know that your group has arrived.

· Food and drink are not permitted in the house.
 
· If your group fails to arrive at the house for their allocated time slot you may be denied entry to the house especially during busy periods.
□   I, the group leader (person responsible for party on the day) have read the terms and conditions and agree to the policies set out in this document. 
□   The school/organisation has public liability insurance cover for this visit.
□   The school/organisation is taking out National Trust Education Group Membership.  
□   I understand that I am responsible for the behavior of my group members and that an adult from my organisation must remain with and supervise all groups at all times.
□   I understand that the National Trust expects to be compensated for any injury or damage caused by
the group during the visit.


Signed: __________________________________________ 	Print name: ___________________________________________


	Position: _________________________________________	Date: ________________________________________
	






The National Trust tries to make its properties as safe as it can.  However, please remember that ultimate responsibility for the conduct, safety and welfare of the young people in your group while you are on Trust property will remain with you and your fellow carers.  The Trust has £125,000,000 public liability cover.  
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